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Please email this form to your GHC PROGRAM MANAGER when completed 

Note: In addition to adding language about the fellowship, GHC may edit submitted job descriptions to ensure consistency of style, format and content.
Dear Placement Organization, if your fellows will both have the same position title (i.e. both will be Advocacy Officers) then you only need to complete ONE of these forms. If your fellows will have different position titles (i.e. one Advocacy Officer and one Program Officer) then you will need to complete TWO of these forms, one for each position title.
Organization Name:      
Placement location (city/country):      
Fellow Position Title:      
This position applies to:
____  Both fellows
____ National fellow (country of placement)
____ International fellow (outside of placement country) 
Level of seniority preference:
Please indicate a work experience preference, if you have one. This is NOT a guarantee that only candidates with this level of work experience will be considered as finalists for your positions. Please note time spent in a full-time Master’s degree program does not count towards work experience.
____ Straight out of university - 4 years of work experience
____ 5-8 years of experience
____ No preference, I’m flexible about level of work experience
About Your Organization: Please write 5-7 sentences describing your organization’s mission and current priorities 
Position Overview: Please write 5-7 sentences summarizing goals for this position and how this position will contribute to your organization’s priorities during the placement year. If this position will work with other people or teams within your organization to accomplish these goals, add that to your overview.
Responsibilities: Please list in bullet form the key goals, deliverables and expectations for this position.
Required Skills and Experience: Please list any skills and experience that are absolutely REQUIRED for this position. This can include: Language ability: (ie, Fluency in French); Degree type/education background: (ie, Masters in Public Health); Professional or other skills: (ie, Excel, STATA, procurement, public speaking, etc.)

Please note: All fellows are required to have at least a bachelor’s degree, so please do not list this as a required degree. If you list a skill or background as required, this means you will NOT accept a candidate who does not have that skill or background, and we will eliminate applicants accordingly. This may mean losing candidates who are strong in other ways but do not have that particular skill or background. If a skill would be nice-to-have but is not essential, do not list it as REQUIRED.  

Required Skills and Experience:
Preferred Skills and Experience: Please list any skills that you would like your fellow(s) to have but that are not required for the position. Be sure to add soft skills and personality traits you think will be important in this position, for example, good listening skills or a consensus-building approach.
     
Living Conditions: Please include housing information and any other relevant details. Note: GHC may include a photo of the housing currently occupied by fellows, if you have fellows this year and have indicated that housing will remain the same for next year. If you do not have fellows this year or intend to make housing changes for next year’s fellows, GHC will include a photo of representative housing in the same region. 

Selection criteria (for internal GHC use only)

Please answer the following questions, which will help the GHC selection team as we review applications. The answers to these questions are for internal GHC use only and will NOT be posted publicly or shared with applicants. 

1) Among the preferred skills and experiences listed in the position description, please rank the three most important to your organization: 

1.      
2.      
3.      
2) Anything else we should keep in mind as we review applications for this position? 
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